[image: A4portrait_logo_blank]
######/xx

	Name of Board/Committee/Group to which paper is submitted:


	Date of meeting:
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	Confidential: 
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	NO
	delete as appropriate
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	Indicate any sector reference points which are relevant to the paper in terms of meeting sector expectations (e.g. OfS conditions of registration, UK Quality Code, or other benchmarks and codes of practice).  
[bookmark: _GoBack]Please provide full details if any aspect of the paper has implications for the University in respect of meeting the ongoing conditions for registration with the Office for Students (e.g. by highlighting any ‘reportable events’). 


	Previous consideration:
Give details of (as applicable):
· how students have been consulted
· other Boards/Committees/Groups (including dates) which have previously received the paper, and a brief summary of the outcomes of their discussions.  



	Executive summary:
Please provide a summary of the key points you wish to draw to the Board/Committee/Group’s attention, clearly indicating which points are for discussion and where decisions are required.




	Action required:
The Board/Committee/Group is asked to Receive for Information / Consider and Discuss / Approve Recommendations (delete/edit as appropriate).

Give further details of action required, as necessary to ensure the Board/Committee/Group can understand the purpose of the paper.



	Status of paper following consideration by the Board/Committee/Group:
Give brief details of, for example, next steps in the approval process, how and to whom the decision will be communicated, etc.
For proposed changes to regulations, please ensure that a detailed implementation plan, including timescales, is included in the paper.
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